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Gi¢i thiéu chung
Cac kha nang Access
Céc loai doi twong chinh clia Access

M6t s6 thao tac co ban
Lam viéc v&i cac doi twong




Microsoft Access:

- L& phan mém quan tri CSDL nam trong bo
Microsoft Office cua hang Microsoft.

- Dé su dung do giao dién giong C4C phan
mém Kkhac trong bé MS Office nhu MS Word, MS
Excel.



https://www.microsoft.com/vi-vn/download/office.aspx

- Cung cap cdng cu dé tao CSDL va luu trit
chling trén cac thiét bi nhé. Mot CSDL duoc tao
bang Access gom Cac bang dir liéu va moi lién
két giira cac bang do.

- Tao biéu mau dé cap nhat dir liéu, tao bdo céo
thong ké , tong két hay nhitng mau héi dé khai
thac dir liéu.
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Bang (table): dung d¢ luu dit liéu. Mdi bang chira thong tin vé mot
chu thé xac dinh bao gom nhiéu hang, mo61 hang chira cac thong tin
vé mot ca thé.

Mau hoi (query): dung dé sap xép, tim kiém va két xuat dir lidu
xac dinh tr mot hoac nhi€u bang

Biéu mau (form): gilp tao giao dién thuan tién cho viéc nhap hoic
hién thi thong tin.

Bao cao (report): dugc thiét ké dé dinh dang, tinh toan, téng hop
cac dir l1éu duoc chon va in ra

Luu yv: Moi d6i twong dugc access quan Iy dudi mot tén, tén cua
moi doi tuong dugc tao bdi chir cai, chir so6 va dau cach.




a/-Khoi dong Access :
b/ Tao CSDL moi
¢/ Mé mot CSDL da co:

d/ Két thuc phién lam viéc véi Access




a/-Kho1i dong Access :

Cach 1: nhap d6i chuot trai vao biéu tuong Access trén man hinh
Desktop.

Cach 2: thuc hién Start/All Program/ Microsoft Office/ Microsoft
Access 2010.
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O Cac thanh phan trong cira so6 khoi dong cia MS Access
2010

Quick Access Toolbar - Cong cu truy cap nhanh
Office (File) Button

Ribbon bar - Thanh nhém chirc nang chinh
Working Space - Vung lam viéc

Property Sheet - Ctra s6 property

Navigation Pane




Quick Access Toolbar
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[A]l Microsoft Access o & =8
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b/-Tao CSDL méi:

File/ New/ Blank Database/ dat tén CSDL vao khung File Name,

nhép Create dé xac nhan tao CSDL.
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c/-M& mot CSDL da co:
File/ Open, chon noi luvu CSDL, nhay dup chudt vao tén dé mé
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d/-Két thuc phién lam viéc vdi Access
Cach 1: chon File/ Exit
Céach 2: Nhay nut Close & goc trén bén phai ctra s6 Access
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a/-Cac ché do lam viéc vo1 doi tuong: 2

Ché do thiét ké (Design View): Dung dé tao mdi hodc
thay doi cau trdc bang, mau hoi, thay doi cach trinh bay
va dinh dang biéu mau va bao céo. B¢ thuc hién ta nhay
phai chudt vao tén doi tuong roi chon Design View
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a/-Céac ché do lam viéc voi doi tugng: 2
Ché d6 trang dix liéu (Datasheet View): Dung dé hién thi
dir liéu dang bang, cho phép xem, x6a hoic thay doi cac
dit liéu da c6. Bé thuc hién nhay phai chudt chon Open.
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b/-Tao d6i twong moi:

Mbi doi twong co thé duoc tao béng nhiéu cach véi menu 1énh
Create:

— Dung cac mau dung san (Wizard)

— Nguoi dung tu thiét ké (Design)

— Két hop ca hai cach trén.
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c-Mé d6i tuong:

Trong bang chon d6i twong twong tng, nhay dap chudt 1én tén nod

dé mo.
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o o
Cau 1: Access la gi ? Hay ké cac chire niing chinh ciia Access.

Cau 2: Liét ké cac loai doi twong co ban trong Access ?

Cau 3: C6 nhirng ché d6 nao dé lam viée voi cac doi tuwong ?

CAu 4: C6 nhirng cach nao dé tao doi twong trong Access

Cau 5:Néu cac thao tac khéi dong va két thiic Access.
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